
INFORMATION REQUIREMENTS FOR SITE PLAN APPLICATION

1) Application Review and Agreement Preparation:

NOTE: ALL INFORMATION NOTED BELOW MUST BE SUBMITTED AT THE TIME OF
APPLICATION.  INCOMPLETE APPLICATIONS WILL NOT BE ACCEPTED.

• 1 copy of a signed Preconsultation Checklist.

C 1 copy of the completed application form and fee.

C 10 white print copies of the architectural site plan drawing*.

C 5 copies of the following drawings*:
- building elevations

 - building sections
- site servicing and grading plan
- landscaping plan and details
- site survey plan

*ALL DRAWINGS TO BE FOLDED TO 8 ½  X 14 SIZE

• An email submission of the above drawings in AutoCad 2000i or compatible format.  The
submission is to be set to print on paper no larger than 36" and is not to have any layers in blue.

• Completed building analysis form.

• Full copies of Transfer/Deeds to current owner.

• Two copies of a solicitor’s certificate.

• Copy of abstract PIN and copy of PIN map.

• (Where applicable) full copies of licence agreements where the current owner is the licencee of
licensed lands and location noted on colour coded copy of the site plan drawing as above.

2) Final Submission (after satisfactory review, Step 1 above)

• A disk or CD of the site plan drawings in AutoCad 2000i or compatible format.

• 7 white print copies of each drawing.

• Eight  11" x 17" reduced copies of each drawing. 

• Letter of Credit (to be submitted prior to issuance of building permit - Note: Letter of Credit
format and wording must be exactly as in the sample attached - all others will NOT be accepted).

• Appraisal fee (to be submitted prior to issuance of building permit).

Updated: September 2009
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January 2010

City of Niagara Falls
Application for Site Plan Approval

Select ONE of the two (2) options below:   

1. NEW Site Plan Application:

Fee:

9 High-rise hotels $ 3,000.00

9 All other lands $ 2,000.00

OR
2. AMENDMENT to Site Plan Agreement:

Fee:

~ All lands $   750.00

 

Additional Fees: Regional Planning Review
Niagara Peninsula Conservation Authority Review
Legal fees for the review and registration of agreements

GENERAL INFORMATION

The undersigned hereby applies for site plan approval to build according to the plans and information
submitted.

Summary of Proposed Development:

                                                                                                                                                                   

                                                                                                                                                                   

Property Location and Description:

Municipal Address:                                                                                                                                      

Name of Owner of Property:                                                                                                                    

Address:                                                                                                                                                     

Postal Code:                                           Phone:                                          Fax:                                        

Name of Applicant:                                                                                                                                   

Address:                                                                                                                                                     

Postal Code:                                           Phone:                                           Fax:                                       

Name of Applicant’s Agent:                                                                                                                     

Address:                                                                                                                                                     

Postal Code:                                           Phone:                                           Fax:                                       

Registered Owner’s Authorization:

I/We, the Owner(s) of the subject property, hereby endorse the applicant and appoint the agent, referred
to above, to proceed with this application and agree to be bound by the findings of the application as it is
processed through the proper stages.  I/We hereby declare that the information on this application and the
supporting plans and documents are correct.

Signing Officer’s Name: (print or type)                                                                                                        

Position:                                                                                                                                                      

Signature:                                                                           Witness:                                                          



- 2 -

SITE INFORMATION

Legal Description of Lands (lot and registered plan or concession and township lot number and PIN):

Are there any easements, restrictions or other covenants applicable to the land?  If so, please describe.

No G
Yes G

Describe the present land use on all properties abutting and opposite the site (e.g. Residential, Commercial,
Industrial, etc.)

N

S

E

W

Present zoning of lands  

Has a site plan agreement been entered into previously?  If yes, when?

No G
Yes G
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[bank/credit union letterhead]

IRREVOCABLE STANDBY LETTER OF CREDIT

Amount: $
Letter of Credit No:

Date of Issue:
Initial Expiry Date:

Beneficiary:
The Corporation of The City of Niagara Falls
4310 Queen Street
Niagara Falls, Ontario
 L2E 6X5

Applicant:
[name]
[address]

TO: The Corporation of the City of Niagara Falls
4310 Queen Street
Niagara Falls, Ontario
L2E 6X5

We hereby authorize you to draw on [name of bank/credit union & address] for the
account of [name of applicant] up to an aggregate of ____________($_____), available on
demand.

Pursuant to the request of the applicant, we, [name of bank/credit union], hereby
establish and give you an Irrevocable Standby Letter of Credit in your favour in the total amount
of _______________ ($      ) which may be drawn on by you at any time, and from time to time,
upon written demand for payment made upon us by you, which demand we shall honour without
enquiring whether you have a right as between yourself and the applicant to make such demand
and without recognizing any claim of the applicant.

Provided however, that you are to deliver to [bank/credit union, branch & address]
at such time as a written demand for payment is made upon us, a certificate confirming that
monies drawn are pursuant to an agreement between _____________________ and The
Corporation of the City of Niagara Falls dated ______________.

The amount of this Letter of Credit may be reduced from time to time as advised by
notice in writing given to us by you.

This Letter of Credit will continue up to the [date- to be one year from date of issue]
and will expire on that date and you may call for payment of the full amount outstanding under
this Letter of Credit at any time prior to that date, should this Letter of Credit not be renewed.  

It is a condition of this Letter of Credit that that it shall be deemed to be automatically
extended without amendment from year to year from the present or any future expiration date
hereof, unless at least 30 days prior to any such date, we notify you in writing by registered mail
that we elect not to consider this Letter of Credit renewable for any additional period.  Upon
receipt by you of such notice, you may draw hereunder by means of your demand accompanied
by your written certificate as noted above.  

Partial drawings are permitted.

DATED at                    this         day of                                                                  , 200

[Authorized Signatures]

Rev. Sep/09



EXPLANATORY NOTE
FOR SOLICITOR’S CERTIFICATE

The attached Solicitor’s Certificate is to be completed and submitted as part of the application for
site plan approval.  The certificate certifies title information regarding the subject lands.  It is to be
re-typed and completed by the owner’s solicitor and two executed copies on legal-sized paper,
returned to Planning and Development.  A legal description for the subject lands is to be attached
as Appendix “A”.

Should there be any mortgages or encumbrances, we require Postponement Agreements.  Two
executed copies of each agreement, in registerable form, are to be submitted with the certificate.

S:\SITEPLAN\APP & ATTACH\Solicitor.cer.wpd



IN THE MATTER OF:  An application by (the “Owner”) 
for the final approval by The Corporation of the City of Niagara Falls (the “City”) of a Site Plan
Agreement (the “Agreement”), dated , 200_  between the Owner and the City
for the lands described in Schedule “A” attached hereto.

SOLICITOR’S CERTIFICATE

I, , a Solicitor duly qualified to practice law in the Province of Ontario
do hereby certify that is the sole owner in fee simple of the lands 
in Schedule “A” attached hereto.

I further certify that there are no mortgages or encumbrances upon the said lands or any part thereof
save and except the following:

(List Here)

I further certify that is the owner in fee simple of all lands to be conveyed
to the City as required under the Agreement, free from all encumbrances.

This certificate is given by me to the City for the purpose of having the City rely upon it and to act
on it approving and registering the Agreement and for certifying title.

DATED at Niagara Fall this day of , 200_ .

                                                            
, Solicitor

TO:  THE CORPORATION OF THE CITY OF NIAGARA FALLS 




